INVOSMITH FREE TEMPLATE

Catering Deposit and Balance Invoice

Full event value less dated deposit

YOUR BUSINESS NAME INVOICE
Address - email - phone CAT-126
Tax or business ID, if applicable 18 August 2026
BILL TO WORK OR EVENT TERMS

Client name

Client address Date, site and reference Due 25 August

DESCRIPTION - RATE AMOUNT

Wedding dinner package - 80 guests $48.00 $3,840.00
Event staff - 4 staff x 6 hours 24 hr $38.00 $912.00
Delivery, setup and collection 1 $240.00 $240.00
Subtotal $4,992.00
Deposit received - 10 June -$1,500.00
Tax entered for this transaction $0.00
AMOUNT DUE $3,492.00

Payment instructions
Add the agreed payment method and reference. Check all details before sending.

Free template from invosmith.com



