DELIVERY NOTE
Standard Delivery Note
Delivery note #:  ____________________
Date dispatched:  ____________________
Order / PO reference:  ____________________

	FROM (SENDER)
BUSINESS NAME
 
ADDRESS
 
PHONE / EMAIL
 
	TO (RECIPIENT)
RECIPIENT NAME
 
DELIVERY ADDRESS
 
PHONE
 



	DESCRIPTION
	UNIT
	QUANTITY ORDERED
	QUANTITY DELIVERED
	TO FOLLOW

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


DELIVERY INSTRUCTIONS
 
 

	Received by (printed name)
	Signature
	Date and time
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