ANNUAL DONATION SUMMARY
Donor record and acknowledgment draft
	Organization name and address


	Registration or tax ID, if applicable



	Donor name and address


	Calendar or fiscal year





	Date
	Cash amount
	Non-cash gift description
	Goods or services provided in return

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Total cash contributions: ____________________
Organization statement: No goods or services were provided in return, except as described above.
	Authorized name and signature


	Date




Use this summary only after checking the issuing country’s official-receipt requirements. It does not by itself establish deductibility.
Free template from invosmith.com




