INVOICE
Guest invoice — dated charge lines, deposit applied
Invoice no.:  ____________________
Invoice date:  ____________________

	PROPERTY
PROPERTY NAME
 
ADDRESS
 
PHONE / EMAIL
 
	GUEST
GUEST NAME
 
HOME ADDRESS AS GIVEN AT CHECK-IN
 
CONTACT / EMAIL
 



	ROOM / UNIT
 
	NIGHTS
 

	ARRIVAL DATE
 
	DEPARTURE DATE
 



	DATE
	DESCRIPTION
	QTY
	RATE
	AMOUNT

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



	 
	Subtotal
	 

	 
	Lodging tax (enter amount)
	 

	 
	Total
	 

	 
	Deposit applied (enter amount and date taken)
	 

	 
	Balance due
	 


PAYMENT METHODS ACCEPTED
 
NOTES
 

	Received by
	Date
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