QUOTE
Job quote — labour and materials
Quote no.:  ____________________
Date:  ____________________
Valid until:  ____________________

	FROM
BUSINESS NAME
 
ADDRESS
 
PHONE / EMAIL
 
	QUOTE FOR
CLIENT NAME
 
SITE ADDRESS
 
CONTACT / EMAIL
 



	JOB REFERENCE
 
	SITE ADDRESS
 

	PROPOSED START DATE
 
	ESTIMATED DURATION
 


LABOUR
	DESCRIPTION
	QTY
	RATE
	AMOUNT

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


MATERIALS
	DESCRIPTION
	QTY
	RATE
	AMOUNT

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


OTHER / SUBCONTRACTED
	DESCRIPTION
	QTY
	RATE
	AMOUNT

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



	 
	Subtotal
	 

	 
	Tax (enter amount)
	 

	 
	Quoted total
	 


Provisional sums are marked PS. A provisional sum is an allowance, not a fixed price — the final figure is confirmed once the actual quantity or specification is known.
EXCLUSIONS
 

	Accepted by (signature)
	Printed name
	Date


Free template from invosmith.com — create & download invoices free at invosmith.com
