PACKING SLIP
Shipment contents
Packing slip no.:  ____________________
Date:  ____________________

	SHIP FROM
BUSINESS NAME
 
ADDRESS
 
PHONE / EMAIL
 
	SHIP TO
RECIPIENT NAME
 
DELIVERY ADDRESS
 
PHONE
 



	ORDER NUMBER
 
	PURCHASE ORDER NUMBER
 

	SHIP DATE
 
	CARRIER / TRACKING NUMBER
 

	NUMBER OF CARTONS
 
	TOTAL WEIGHT
 



	ITEM / SKU
	DESCRIPTION
	QTY ORDERED
	QTY SHIPPED
	BACKORDERED

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



	 
	Total packages
	 


CONDITION ON ARRIVAL / SHORTAGES
 

	Received by (printed name)
	Signature
	Date and time
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