STATEMENT OF ACCOUNT
With detachable remittance slip
Statement no.:  ____________________
Statement date:  ____________________
Payment due:  ____________________

	FROM
BUSINESS NAME
 
ADDRESS
 
PHONE / EMAIL
 
	ACCOUNT OF
CLIENT NAME
 
ADDRESS
 
ACCOUNT REFERENCE
 



	STATEMENT PERIOD FROM
 
	STATEMENT PERIOD TO
 

	OPENING BALANCE
 
	CLOSING BALANCE DUE
 



	DATE
	REFERENCE / DESCRIPTION
	CHARGES
	PAYMENTS
	BALANCE

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



AMOUNT DUE BY AGE
	CURRENT
	1–30 DAYS
	31–60 DAYS
	61–90 DAYS
	90+ DAYS

	 
	 
	 
	 
	 



	 
	Total amount due
	 


 
✂  Detach and return this slip with your payment
REMITTANCE ADVICE
	ACCOUNT REFERENCE
 
	STATEMENT NO.
 

	AMOUNT ENCLOSED
 
	PAYMENT METHOD
 


REMIT TO (BUSINESS NAME AND ADDRESS)
 
Free template from invosmith.com — create & download invoices free at invosmith.com
