INVOICE
Subcontractor Progress Claim + Retention
Invoice #:  ____________________
Claim #:  ____________________
Claim period:  ____________________
Subcontract / PO #:  ____________________
Date:  ____________________

	FROM
BUSINESS / YOUR NAME
 
EMAIL
 
PHONE
 
ADDRESS
 
	BILL TO
CLIENT NAME
 
EMAIL
 
JOB ADDRESS
 



CONTRACT SUMMARY
Original subcontract value:  ____________________
Approved change orders:  ____________________
Previously billed:  ____________________
Current billing:  ____________________
Retention held this claim:  ____________________
Retention held to date:  ____________________
Remaining contract value:  ____________________

	DESCRIPTION
	QTY
	RATE
	AMOUNT

	CURRENT PROGRESS

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	APPROVED CHANGE ORDERS

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



	 
	Subtotal
	 

	 
	Tax
	 

	 
	Less retention
	 

	 
	Total this claim
	 


NOTES
Show current progress, prior billing and retention as separate records.
PAYMENT INSTRUCTIONS
Payment instructions and contract terms:
Free template from invosmith.com — create & download invoices free at invosmith.com
