INVOICE

Subcontractor Progress Claim + Retention

FROM

Business / your name

Email

Phone

Address

Original subcontract value
Previously billed
Retention held this claim

Remaining contract value

Invoice #

Claim #

Claim period
Subcontract / PO #

Date

BILL TO

Client name

Email

Job address

Approved change orders
Current billing
Retention held to date

DESCRIPTION QTY RATE AMOUNT
CURRENT PROGRESS
APPROVED CHANGE ORDERS
Subtotal
Tax
Less retention
Total this claim
NOTES PAYMENT INSTRUCTIONS
Show current progress, prior billing and retention as Payment instructions and contract terms:
separate records.
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